ACCESS TO ONLINE REGISTRATION

crrrmTr i 1. LOCATE ONLINE REGISTRATION )
Login to Parent or Student Portal

Login to Parent Portal use browsers Chrome or

ONLINE Firefox https://myportal.dpsk12.or

REGISTRATION
RETU RN I N G {L ClICk LOg |n Forgot username | Forgot password (Parent) | Forgot password (Student)

STUDENT

Click Sign In
Welcome to the DPS Portal.

e @&

. Enter your Parent Portal Username
provides a
convenient and

quick way to

*For help with login or technical issues please

register your re
child(ren) for visit https://myportal.dpsk12.org/contact-us/ ALERTS Round 1 of SchoolChoice is now open!

school through . a ‘ ish ~
g f& Click See All Apps @ Home |5 See All Apps| @ Portal Support BE English
Parent Portal.
() Click Online Registration
Online Registration More v M
D Scroll down; click More
. . . . Jpdate and others, are only available during certain times of the year.
a Click Online Registration
Infinite
Campus
Message Center
. Assessments
Behavior

Important Dates

Bus Information
Online Registration

2. START ONLINE REGISTRATION

H Reason if
Student Included in norncaeq!
. . . Name/ Grade/ App?/ ;Se 3 A .
A new page will open. A table will provide the Nombre del  Gradol AT ""s‘;"i‘r’l‘;j;:f Re:i::'r':;on
. . i I i ¥d %
student(s) included in your household. Hotentioc  lep  Dibhkemtong  Lydonéu  submitted

sinh Ung dung méi? b‘;':)gg 6‘::-":
U cick Begin R
Contact your W 080 yess  Included  no
S ssss 090 yes.  Included  no

school for If one of your students attends DPS and is not
additional listed in the table please stop the process and
contact your student’s school. The school will
notify you when you can continue.

Registration Year/ Afio de inscripcion/ Nim Ding kygg:zgivl*

registration
information, or if
you have any

Begin/ Comenzar/ Bat dau

) *A new student(s) that will be attending their
SESIENS ef neighborhood school, but is not listed in the
issues while table can be added in the application.
completing
Online 3. LANGUAGE SELECTION ""Campus online Registration  Application Number 139943
Registration.

English | Espafiol | Tiéng Viét
{L Select preferr'ed |anguage Please select your preferred language.

Por favor, elija su idioma preferida.
*For help with navigating Online Registration in

Vui long chon ngdn nglr wa thich cua ban
your language, please call your school.

4- ELECTRONIC SIG NATU RE By typing your name into the box below you attest that you are the

legal guardian for the student(s) you are registering, and the data
you are entering/verifying is accurate and true to the best of your
knowledge.

Type your “electronic signature”

& Click Submit



https://myportal.dpsk12.org/
https://myportal.dpsk12.org/contact-us/

COMPLETING APPLICATION

Discover a World of Opportunity™
5. HOUSEHOLD TAB
R v ) S o )

Verify the information in each section: ’  Home Phone |
/&' Home Phone
Q2 Click Next to move onto next section Next »
A ) . .
Ly Student’s Primary Residence » Student's Primary Residence |
Save/Continue

Change of Address:
Q2 Click the box to indicate the address is no

Ionger current ﬂ%Select this checkbox if the Household address listed is no longer current.
() Click Upload proof of address; submit

your valid proof of address New students, or returning students that have a change of

_address, please upload a valid proof of address.
(lease, proof of home ownership, utility Upload proof of address

bill such as gas, water, or cable)

email your school to update this information.***

When the Household section is complete

/& Click Save/Continue to proceed to the
next tab Save/Continue

As you complete all sections and save, the tab(s)
will change from Blue to Green.

XISy cons ) S

6. PARENT TAB

Verify and make necessary edits for
parent(s)/guardian(s) highlighted in yellow tegal  Legal G Compierea B
j’] C| k Ed't Name Name yp
¢ ckkdi >
4 Demographic F Existing
q Click Next to move onto next section

. Parent Name: s S
q Contact Information —

Y Demographics

/& Click Save/Continue i ——
v Agreen check mark indicates all sections Next »

are complete .

h_! Contact Information H

A new parent/guardian can be added by

clcing on Add New Paret =BT

When the Parent section is complete

. . Gende Record
(" Click Save/Continue to proceed to the Idenﬁ{y Completed T,,,,g'
next tab
M v Existing

*A parent/guardian cannot be removed from

the application. If a parent/guardian has _
Add N P t

changed or lost custody, please contact the vt

school to have them removed for the student. .
Back L Save/Continue




SECONDARY HOUSEHOLDS

When a parent/guardian does not live at the
student’s primary residence, uncheck the box
indicating so.

Discover a World of Opportunity™

If student(s) lives part time with this guardian

1 Enter the address and phone number

If address is not in the dropdown results, enter
address by typing in each applicable field.

If you do not wish to provide an address for
this guardian

() Check the box | will not provide an
address for this parent

Once complete

() Click Next to move onto next section
4 Enter Contact Information
7
v

Click Save/Continue

7. EMERGENCY CONTACT TAB

Verify and make necessary edits for Emergency
Contact(s) highlighted in yellow

Click Edit
Demographics
Click Next to move onto next section

Contact Information

e e e e e

Click Save/Continue

Remove Emergency Contact:

D check box indicating removal

v Agreen check mark indicates all sections
are complete

A new Emergency Contact can be added
by clicking Add New Emergency Contact
When the Emergency Contact section is

complete

/& Click Save/Continue to proceed to the
next tab

Please uncheck this box if this parent/guardian does not live at the primary household of the student(s).
parent/guardian that resides at the student's primary address has been added before completing this registra
If you have indicated an address change to the primary household earlier in the application it will not be refle!

school receives the submitted application with an uploaded proof of address and has made the change in our

Number prefix Street Tag Direction

v v v

City State Zip Ext. County

T
Clear Address
Fields

|—c1ick on your address if it appears in bo:

Phone Number ( )

Click Next to continue.

=

B : y
§I will not provide an address for this parent.

Next »

» Contact Information

f |
| Save/Continue
L |

Add New Parent
Back Save/Continue

} rent. | W Emergency Contact -

Emergency Contact

Legal Legal Remove
First Last i;::r:igr Completed Record Existing
Name Name Y P Contact
F Existing ‘ Edit ‘

Contact Name: =« =

~|Demographics |

Next » ‘

<

b§ Contact Information ‘

k |
[ Save/Continue ]

l This person is no longer an Emergency Contact
for any students in this family.

Record
Type

v v Exising

Add New Emergency Contact
Back \ Save/Continue |

Gender

Tdentity Completed




8. STUDENT TAB

Verify and enter information for every student

Discover a World of Opportunity™ . . .
* highlighted in yellow Student

a Click Edi R e L S s chool Completed  fcord .

A Ic it M Holm Elementary School Existing ‘
Gender Identity cannot be changed in
the application at this time. Students or ]
needing Gender Identity changed, please |GenderIdentity | Male i |
contact the school. Birth Date *
Shared Custody - Check the Secondary R ————
HousehOId bOX In the BEIa_tlonSh/pS - At least one person must be marked as 'Guardian'.*
Parent/Guardians section if the student o o o (O
|iVeS W|th both guardians in tWO Separate Name Relationship* Guardian Mailing Portal Messenger Household [Sequence*
households. Father . .

Mother v 3 [v

@

Click Save/Continue when all sections

are complete } 3
P Cancel \ Save/Continue |

v Agreen check mark indicates all sections
are complete

Student
A new StUdent(s) that WI” be attending Legal First Legal Last Gend«_ar School Completed Record
their neighborhood school can be added - — Ldersity - o
by clicking on Add New Student Janet Doe F B s ||V ‘ R
Please do not add a Choice or Enrollment Zone
student as a New Student in the application.

i @ .
Please contact the school if you are unsure. savelcoie.
d|

When the Student section is complete

@ Click Save/Continue to proceed to the
next tab

9' COM P LETE D TAB If any changes are necessary, return to that section to make

Once submitted. you will not be able to modify this data.
@ Click Online Registration Summary PDF m

will open in a new window ‘ Back

Online Registration Summary PDF T\

/& Review your information
@ Save, print, or email a copy of the Online R
Registration Summary PDF for your Online Registration Summary o
139970
reco rd S Approved By:
Approved Date: Confirmation Number: # 139970
. ication End Year: 2021 ication Cre By: Jane Doe
Close window; return to Completed tab e 20 meEE S
[ | Student
%m"ﬂ'm Doe., Janet GendersF Ggoumiz
*Missing or incorrect information can be e prirem

corrected by clicking on the section tab, at the

‘w Completed
top of the screen, and then select Edit.

Click BACK if you need to edit your
application or Click SUBMIT if everything is
correct.

" When all sections are complete e e P
& Click Submit ‘

Online Registration Summary PDF

@ Click Confirm

Warning

Once you click submit, you will not be able to edit this online application. Are
you sure you that you are ready to submit?

Online Registration is now complete

=A

You will receive an email notification that Online
Registration has been completed.

=

1= e —

Cancel




